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Line Manager Guidance

1. Log into your Aptem Account - this will open on your dashboard.

2. Click "Learners" and select an apprentice to complete the eligibility review for:
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4. Click "Reviews" at the top of the page
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5. Click "View" for the eligibility review (this may be on page 2)
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Line Manager Guidance

6. Read all sections, down to 'The purpose of the apprenticeship and how it fits into your organisation’
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7. Click "The purpose of the apprenticeship and how it fits into your organisation"
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8. Click the "Yes" or 'No' field as applicable in this section

« Eligibility Check - 23/01/2025 Ruvicwed by

v Eligibility
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~ The purpese of the apprenticeship and how it fits inte your organisation

Pleose corfirm thot you have reviewsd the knowledge. thills ond
behoviours required by this apprentios standard end are satisfed
At the job role will ercble the opprentice to meet thesse
oulcomis *
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Flease confirm you ogree 1o the owerall fes being poyable from the
Apprenticestip Levy or by Government Co-investment funding.
Othar costs not covered by Livy or Co-imvstmant funding include
trovel ond sccommodation to the yeorly residentiol induction o
well a5 trowel Lo in-parson teoching seatiors.

Yes Ne

Flease confirm thot you have received details of the delivery
method and off the job houre requiremant and that you ogres to
this *

Yot No

Flease condinm thet yeu o es to evploy the apprentics for the
duration of their proctioal training plus EPA peried

Yeos Mo

9. Click "Save"
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Plaase condirm that you hawe reviewed the knowledge. thills ond
behaviours required by this apprentics standard end are satisfied
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Apprenticestip Levy or by Government Co-rwestment funding
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Please condirm that you have received details of the delivery
method and off the job hours requirement and that you ogres to
this
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Line Manager Guidance

10. Click "Save and Close"

Employer Controcts ond Finance

The purpose of the apprenticeship and how it fits into your organisation

Apprenticeship Information
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