Careers Fair: Terms and Conditions
Booking Terms and Conditions
Booking 
· A request to book an exhibitor stand must be made through the online Booking Form, for which you will receive an acknowledgement. Submission of the booking form does not guarantee a stand at the event. 
· Applicants will be notified by the Careers & Employability Service via email if a booking has been accepted and a stand reserved for their organisation. 
· A booking is then confirmed once the required and agreed fee has been received (if applicable). 
· We seek to offer our students the most appropriate range of organisations for each event and therefore reserve the right to decline a booking request. 
· We do not promote organisations that advertise opportunities requiring an upfront cost or unpaid positions, apart from volunteering roles for a UK registered charity. 
 Parking 
· Parking at the University of Kent is limited and therefore only ONE parking permit will be guaranteed per organisation. Parking enforcement is in operation 24hrs on campus. A permit to park must be displayed in the windscreen of your vehicle, or your registration needs to be added to the ANPR system.  All vehicles must be parked in a marked bay, in accordance with the permit issued. 
· Additional delegates will be required to park in one of the visitor pay & display car parks on campus. 
Electricity/Audio Visual/Sound Equipment 
· An electricity supply cannot be guaranteed. If you plan on bringing equipment which requires power please add this to the booking form under special requirements.  
· No music may be played, or amplified sound permitted at the Fair without prior permission. 
Promotional materials 
· Distribution of marketing or promotional material is restricted to the exhibitor's designated area. 
· The Careers & Employability Service reserves the right to remove from display any exhibitor's material deemed unsuitable. 
 Health and Safety 
· All areas of the fair shall remain alcohol free and visitors should observe the University's No Smoking Policy at all times. 
· Visitors are not permitted to bring any item onto the University's premises that could endanger others (e.g. hazardous equipment such as gas cylinders, halogen gas or unmaintained equipment). 
· All Exhibitors are under a Duty of Care to report situations they believe to be potentially hazardous. In the context of fire prevention this may be something which could lead to an outbreak of fire (e.g. unsafe storage of flammable materials) or something which would hinder the safe evacuation of the premises in the event of a fire (e.g. obstruction of fire escapes). All staff attending the event on behalf of your organisation should have received appropriate health and safety training e.g. manual handling training and are responsible for their own health and safety. 
Arrival and Departure 
· All Exhibitors attending the Event are expected to be in attendance for the duration.  Exhibitors may arrive from 09:00 and should not start to dismantle/close down their stand until the event closes at the advertised time.
Promotional Materials 
· The University of Kent encourages exhibitors who wish to provide promotional materials to consider the use of QR codes and to make items, given to attendees, useful, sustainable and recyclable. 
 Insurance 
· All Exhibitors attending the Event must hold full public and employee liability insurance. 
 Disclaimer 
· Please do not leave any item unattended and ensure your area is secure at all times. Exhibitors are responsible for any equipment they bring onto the University campus. Neither the Careers & Employability Service nor University of Kent will accept liability for the loss, damage or disappearance of any property used in connection with your participation in the event. At the end of the event please arrange for all equipment and surplus brochures/promotional material to be removed. 
 Cancellation by the Organiser 
· The University reserves the right to cancel any event or service at its sole discretion at any time prior to the date for providing that event or service. Where such a cancellation takes place, the University will notify you in writing by email of that cancellation as soon as possible. 
 Cancellation by the exhibitor 
· Cancellations must be made by email to careersfair@kent.ac.uk. Cancellation is deemed to take effect on receipt of the cancellation email.  Late cancellations within two weeks of the date of the fair could incur an administration fee of £100. Failure to attend on the date with no prior cancellation could result in forfeiture of booking fee. 

