
Student Reporting Staff  Procedure 

*It is recommended that reports are raised via Report+Support. However, reports can also be raised direct to Student Services, or other. 
 

 

Unsatisfactory outcome 

Report raised regarding an allegation of sexual harassment* 

Within 3 days 

Within 10 days 

Student reports 
member of staff 

SSW reach out to offer 
support and reporting 

options 

 
Case referred to Head of 

School/Dept. HR and Head of 
School/Dept meet with the Student 

to go through HR Procedures 

Risk Assessment completed by HRD & 
Head of School/Dept. Support contact 

assigned 

 

Threshold met for formal HR 
investigation meeting (Conduct) 

Preliminary investigation carried out 
by Head of School/Department 

Outcome provided to 
the reporting party with 
appropriate information 

No 
Case referred to the 
Student Complaints 

Procedure 

Yes 

Investigation completed 

Outcome provided to the reporting 
party with appropriate information. 
Opportunity to provide feedback. 

Referral to appropriate Panel for 
consideration (case to answer) 

Respondent is informed of their right to 
appeal 

Final outcomes provided with 
appropriate information shared. End of 

procedure. 

Case referred to the 
Student Complaints 

Procedure 

Unsatisfactory outcome 

Support options 
viewable for anonymous 
reports. Data analysed 
within annual thematic 

report. No further action. 


