Inclusive Learning Plan (ILP) Guidance for Students

An ILP contains adjustments recommended by Student Support and Wellbeing that are in place
to support you.

If you have any queries about ILPs or your adjustments, please contact SSW on
kentssw@kent.ac.uk

Academic Adjustments

These are adjustments that predominantly affect a student in their teaching and learning
experience.

Access to Lecture Recordings

All lectures or lecture-components of LecSems should be recorded and uploaded within 24
hours. This is to support note taking, and with any working memory issues. This can also
supportyou if you are occasionally absent due to a medical need. If your academic does not
record lectures, alternative arrangements must be made for you

Support Student in Seminar Participation

This adjustment is to recognise that you may have difficulty in participating in a seminar for
reasons relating to your disability and provide your seminar leader some guidance on how to
supportyou to be able to participate. Please discuss any specific seminar related needs or
concerns you may have that are module specific with your seminar leader in the first instance.

Over your time at University, we would like you to build confidence in participating in seminars -
please work with your academic, any SSW support or other support like Skills for Academic
Success (SAS) to develop these skills.

Student may experience occasional absences due to medical need

Your disability may impact your ability to attend.
Please note that this adjustment does not exempt you from the Attendance and Engagement
process but does indicate that you may have periods of ill health/flare ups of your condition, or

need to miss teaching sessions due to doctor or hospital appointments.

Extension Request - No medical evidence needed

You are not required to evidence your disability when you apply for an extension that relates to
your disability. It is helpful if you can provide information about what has happened, so the
Engagement team understand your specific situation and provide any support or onward
referral that you need.

Support student in presentations

This adjustment is to recognise that you may have difficulty in presenting for reasons relating to
your disability.

Over your time at University, we would like you to build confidence in your presentation skills -
please work with your academic, any SSW support or other support like SAS to develop these
skills.



Support student in recording self (voice/image)

This adjustment signals that you may have difficulty recording yourself via audio and/or visually.
Please discuss with your advisor and your academic what may help this situation.

Lecture Slides in Advance

Lectures slides are shared in advance as a note taking strategy - for you to annotate if you
would prefer to do so. There is no expectation for you to do any work with this information prior
to the lecture (outside of any assigned reading or tasks given in advance) - the lecture is
designed to teach you the content in the session

Support student with group work

This adjustment is to recognise that you may have difficulty in participating in group work for
reasons relating to your disability. This often may involve advocating for your strengths within a
group and making sure your group understand any access need that you may have.

Over your time at University, we would like you to build confidence in group work skills - please
work with your academic, any SSW support or other support like SAS to develop these skills.

We would not typically consider it reasonable for a student to choose their own group.

Do not draw attention to student if arriving late/leaving early

This adjustment recognises that due to medical reasons, you may be late to a teaching event or
have to leave early or take breaks throughout the teaching session.

This is intended to be an occasional issue - if you have ongoing issues that are affecting you over
several weeks, please speak to your advisor about other adjustments would be more suitable

for you.

Student has a Support Worker

This is to indicate to academics that you have a support worker with you. You do not need to sit
or be identified with your support worker to receive support in most instances

Medical Alert

This information is shared with your academics and campus security to be able to support you
in the event of a medical episode. It may be appropriate to share the diagnosis here, if you need
an ambulance called, to ensure paramedics would know the relevant information they need to.
It may be appropriate to share here contact information of family members, carers, friends or
guardians that you would like called in an emergency medical situation, especially if you live at
home and would need picking up.

Needs Manual Attendance Recorded

If you are unable to log your attendance, please ask your academic for support with this. You
must ask the academic for support at the end of the teaching session directly and preferably not
after the session.



Other Academic Support

This is to describe other areas of support that are not in any of the other categories

OSCE Extra Time (reading)

This adjustment would give you a fixed amount of extra time to read the instructions prior to the
station

OSCE Extra Time (practical)

This adjustment would give you a fixed amount of extra time to physical complete the tasks
within the station. This does not apply to any stations that directly replicate clinical practice.

Access Arrangements

These are adjustments that predominantly support a student with physical access - this may
include Timetabling, Accommodation, any Health and Safety Concerns. This may also be
relevant to trips, or arranging to meet an academic individually in person (Academic Advising,
Office Hours).

Ground Floor Only Rooms

The adjustment is to indicate that you should be, wherever possible, timetabled on the ground
floor. This is most often due to either being unable to use stairs, or finding it difficult, and to
prevent issues around lifts breaking down. In a small minority of cases, some students should
not be on the higher floors, even using a lift, as they cannot be safely evacuated in a fire or other
emergency using any form of fire evac chair. This will be communicated elsewhere in the ILP.

This adjustment should include additional activities outside of timetabled teaching - for
instance, academic advisor meetings, meetings with other professional services, etc

Height Adjustable Desk

You require a height adjustable desk

Guide/Assistance Dog

You have an assistance dog that has been agreed through SSW and have agreed to the
behaviour contract. If you have specific sessions where you may have concerns about the
safety of having a dog (e.g. a lab or other practical setting), please contact SSW and we can look
to supportyou/the dog in another way.

Hearing Loop (T-Coil)

You use a hearing aid that requires T-Coil technology. Wherever possible you will be timetabled
in rooms that accommodate this technology. If you are timetabled in a room that does not have



this technology, you may need to use alternative technology arrangements (e.g. Sennheiser
systems, Roger Pen)

Hearing Loop (Infrared)

You use a hearing aid that requires infrared technology. Wherever possible you will be
timetabled in rooms that accommodate this technology. If you are timetabled in a room that
does not have this technology, you may need to use alternative technology arrangements (e.g.
Sennheiser systems, Roger Pen)

Other Physical Access Requirement

This is a free text box that will describe any other access requirements that you have

Other Timetabling Adjustment

This is a free text box that will describe any timetabling adjustments that you might benefit from
if possible - e.g. minimising back-to-back sessions, keeping a break over lunch, etc. It’s
important to note that these timetable adjustments may be constrained by other parts of the
timetabling requirement, so they will be accommodated where possible. If you have any
concerns about your timetable, please contact your advisor as soon as possible.

Personal Emergency Evacuation Plan (PEEP)

You have a personal emergency evacuation plan. Please keep your disability advisor/the Health
and Safety team up to date with any developments with your disability that may impact your
ability to evacuate in a fire or other emergency.

Wheelchair User

You use a wheelchair — we are asking academics and other colleagues to be conscious of this
when arranging meetings and ensure that any space (e.g. an academic advisor’s office) is
wheelchair accessible. If your course has any trips, and you are concerned about access
needs, please contact your course lead and disability advisor.

Exam Arrangements

These are adjustments that predominantly affect a student in any timed assessment - this
includes any formal exams, Moodle quizzes, in class tests, or in seminar ‘quizzes.’ These
adjustments need to be in place regardless of whether the assessment is summative or
formative.

Extra Time allowance is not given to 24-hour online exams.

Additional Information

This will detail any other adjustments required that are not mentioned elsewhere

Coloured Overlay

Please bring in their own coloured overlay, which you can use for the question paper



Ergonomic Chair

This will be an office chair or similar for the you to use during the exam

Ergonomic Keyboard/Mouse

You require an ergonomic mouse/keyboard set up for your PC

Exam Paper Enlarged

Advisor will specific in the free text box the specificities of the size required (A3, Font Size X)

Extra Time (25% / 33% / 50%)

Durations of extra time required.

Food and drink/medication

You will bring in their own food and medication. Please do not bring hot drinks or food, or ‘loud’
food that could disturb others.

Height Adjustable Table

You require a height adjustable desk

Medical Alert

You have a medical condition that the exam team may benefit from being aware of. This should
include information that could be passed to a first aider and/or any ambulance being called.

Please review the free text box for more information.

No more than one exam in a day

You should not have more than one exam in a day

Noise cancelling headphones

You will bring own noise cancelling headphones. They cannot be electronic/Bluetooth enabled
—more akin to earplugs (Loop, etc).

Reader
You require a human reader

Scribe
You require a human scribe

Accessible Electronic Format

You require an accessible electronic format of their question paper.



Speech to Text Software

You will be using speech to text software (Dragon, Word Dictate, etc). Please ensure you are
familiar wit your speech to text software before the exam — we are not able to help with how to
use the software in an exam setting.

Student to Bring Own Device

You will be bringing their own device to use speech to text software that is trained to your voice.
You will be told specific instructions relating to using your own device (disconnecting from the
internet, etc)

Claro

You will be using Claro to either use the read aloud function and/or colour tint the screen.
Please ensure that you are familiar with Claro before the exam —we are not able to help with
how to use Claro in an exam setting.

Equatio

You require Equatio. Please ensure that you are familiar with Equatio before the exam —we are
not able to help with how to use Equatio in an exam setting.

Use of a PC
You require a PC to type your answers.

Venue - location within room

You would prefer to be located within the room in a certain location - please see the free text for
more information

Venue - fewer than 10 students / individual

You should sit the assessment either in a room with 10 or fewer students in / alone

White Noise Machine

You should be provided with a white noise machine to use during the exam

Would prefer male/female invigilator

As described



