	
	
	



Basic generic Kent Data Management Plan

1. Project Title
2. Project Lead
3. Project Number in Worktribe
4. Project duration (from and to)
5. List any existing data that you will use

6. List the data you will produce
Work through your proposed approach and list what you will produce.  Give each set of material a simple name eg. Data Type A survey questions, Data Type B interview transcripts, Data Type C photographs. How much data will you produce?

7. Who will need access to each data type?
Consider access for non-Kent team members.

8. Where you will keep this data during the project
State this for each of the Data Types you have listed above.   
See Research data storage table
See Online Data Security

9. How long will you keep each Data Type?
See https://livekentac.sharepoint.com/sites/Assurance-DP/SitePages/Records-Management.aspx 

10. For the Data Types you will retain in the long-term, which repository will you preserve your data in? 
Choose a repository from https://www.re3data.org/      Your funder may require you to use a specific repository.  Kent also has its own Kent Data Repository, see https://www.kent.ac.uk/guides/kent-data-repository

11. Which Data Types will be shared openly online? 
State this for each Data Type and explain which can be shared and which can’t and why. Not all data is appropriate for sharing.  Data should be as open as possible and restricted as necessary. 
Data can be preserved in a repository but embargoed temporarily or permanently.  If your research involves human participants ensure you have informed participants where their data will be stored and shared. 
See https://student.kent.ac.uk/studies/manage-your-research-data  for full research data management guidance 
